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Weekly Timesheet 
Please Fax or Email by 9:30 am every Monday 
Fax: 02 4934 2371 or Email: reception@recruitpersonnel.com.au 
Please note – our pay week is Sunday to Saturday 

 

 

 

Your Name:  Is this Assignment continuing Yes / No 

Client:  Are there any safety issues on site? 

    Yes / No Site Address:  

Supervisor’s Name  Have there been any changes to your duties? 

    Yes / No Week Ending:  

 

Further comments: 

 
day date start time finish time meal break daily total  office use only 

sunday       inv#  

monday       payslip #  

tuesday       ord hrs  

wednesday       time ½  

thursday       double  

friday       sat load  

saturday       travel  

   total weekly hours   other  

       total  

  

  .................................................................   ..........................................................................  

 employee supervisor 
 


